
 

 

 

SNC Quick Reference Guide 7.01v2 
 

1. How do I see Forecast? 
 

Note:  You must not ship an order until it becomes firm 

 

Menu Option:  Demand 

Order Forecast Monitor 

      Order Forecast Details   

 

 

 Enter your criteria or just click the   button 

 Your forecast will be displayed in the grid 

 You may Export to Excel (see item 7 of this document for help with exporting) 

 You may set up your time buckets to change the date bucketing (refer to online training) 

  

 

 

2. How do I see Firm Orders? 
 

When an item becomes firm, it will be moved from the Order Forecast Monitor to the Delivery Due List 

 

Menu Option:  Delivery   

Receipts and Requirements  

Due List for Purchase Docs 

 

 

 Click on the “Show Quick Criteria Maintenance” Button 

 



 Enter your criteria 

 Please note that the system will remember the last query you created.  In order to ensure you get 

the most accurate data, click the “Clear” button to reset before entering your criteria. 

 You must put something in the customer location field.  We suggest using the wildcard, which is 

an asterisk (*) so that you get data from all Sauer-Danfoss locations. 

 If there is a value showing in the Maximum Number of Hits field, remove it before going to the 

next step. 

 Click the   button.  The apply button will filter the data based on your new criteria  

 

 

 
 After you run your query, you may export to Excel (see item 7 of this document for help with 

exporting) 

 

 

 Please note the “Go” button has been replaced by the “Refresh” link in the lower right hand 

corner of the screen. To get the most current data from Sauer-Danfoss, you will need to use the 

“Refresh” link.  To filter based on newly entered criteria, you will need to click the “Apply” 

button. 

 

  



3. How do I create an ASN? 

 
Note:  You may create an ASN for less than the open Purchase Order Quantity, but not for more than 

the Open Purchase Order Quantity.  Over-shipments may be returned at your shipping cost. 

 

ASNs are mandatory and failure to create in a timely manner may negatively impact your delivery 

performance and potentially delay payment.  ASN’s should be created as soon as the product leaves 

your facility 

 

 ASN’s are created from the same screen that you use to view your firm orders.  Warning:  

NEVER create an ASN from any other screen. 

 
Menu Option:  Delivery   

Receipts and Requirements  

Due List for Purchase Docs 

 
 Generate your firm orders query as explained in Item 2 of this document (How Do I See Firm 

Orders).  

 Please create one ASN per pack slip/ delivery note.   

 Click the box to the left of the product number for each of the items that are on the first pack 

slip/delivery note.  You may select multiple lines by holding down the control key while 

clicking.  Once selected, the lines will be highlighted. 

 

 
 

Note:  Before you click the “Create ASN button” you must review the price.  If you do not agree 

with the price, STOP and contact your buyer! 

 

 Once all items are selected, click the “Create ASN button” and you will be taken to the ASN 

creation screen 

 Enter in your ASN number.  The ASN number can be up to 10 characters and must be unique.  

We recommend you use your pack slip/delivery note number 

 Do not use blank spaces or asterisks in your ASN number 

 Review the Delivery and Shipping dates, and update as necessary. 

 

 

 



 
 

 

Note:  You must create an ASN for each Pack Slip/Delivery Note. An ASN can have multiple PO’s and parts  

 

 If you are shipping the full Purchase Order Quantity, you do not need to make any additional 

changes.  If you are shipping a partial quantity, please enter the correct quantity in the ASN 

Quantity field.  

 

 
 

 After you have verified the ASN quantity and the dates, click the “Check” button to verify there 

are no conflicts.  Review any error messages at the top of the screen.  You only need to worry 

about the ones that are red. 

 

 
 

 If there are any red error messages, your document cannot be published!  If you have yellow and 

green messages, your document can be published. 

 

 
  



 If there are no red error messages, click the “Publish ASN” button. 

 

 

 
 

 

 You will see the following notice regarding price confirmation.  If you have verified your price 

and you agree, click the “Yes” button.  If you do not agree, click the “No” button and contact 

your buyer.  The ASN will NOT be published if you click the “No” button. 

 

 

 

 
 

  

 



4.   ASN Cancellation 

 
Note:  You are not allowed to modify an existing ASN.  You may cancel an ASN and create a new one.  If you 

cancel an ASN, you can wait 5 minutes and then you will  be allowed to reuse the ASN number.  If you don’t 

want to wait, we recommend you append the letter “A” to the end of your previous ASN number when creating 

the new one. 

 

 
Menu Option:  Delivery   

Advanced Shipping Notification  

ASN Overview 

 

 

 Enter your criteria and click the   button 

 Click on the ASN number you want to view or cancel and you will be taken to the ASN details 

screen. 

   

 

 
 

 You can only cancel an ASN that is in “Published” status.  To Cancel, click the “Cancel ASN” button. 

The highlighted ASN will be cancelled and the PO will be put the order back on the Delivery Due list. 

 
 



Note:  It is possible that after you have cancelled an ASN, you will get an error message when you try to create 

the next ASN on that purchase order.  If you see the following error message, please send a screen shot with PO 

number to sdsuppliernet@sauer-danfoss.com 

 

 
 

Note:  if you have been on the screen for awhile, it may be necessary to use the “Refresh” link in the lower right 

hand corner of the screen to get the most up-to-date information from Sauer-Danfoss. 

 

 

 

 

5.  How Do I Create Order Acknowledgements 

 

 Order Acknowledgements when requested by your buyer are completed in the following way. 
 

Preferred Method: 

 

From Quick View – this is also your starting page 

 
Menu Option:  Exceptions   

                 Quick View  

 

 

 

 

 
 Click on the “Confirmations” tab 

 

mailto:sdsuppliernet@sauer-danfoss.com


 
 Check to see the last refresh time.  You may need to click the refresh link to get the latest data 

 Here the system will alert you to orders that need confirmation.  By clicking on the numbers, you will be 

taken to the PO worklist, which will be filtered based on which grouping you clicked (ie:  all, new or 

changed) 

 
 The change selection option will allow you to narrow down your selection 

 

 

 



 
          

 
 Each time you open the Purchase Order Worklist or make any changes to it, you should click the 

“Refresh” button found in the lower right hand corner of the screen 

 

 
 

 Creating an Order Acknowledgement is now a one step process of Save and Publish instead of the 

previous 2 step process. 

 

 
 

 You must confirm the quantity 100% but you can break it into multiple deliveries.  To do so, click on 

the 1:0 in the R:C column (Requested:Confirmed) 

 The following confirm box will appear 

 

 



 

 
 Click on the confirm button to add new Confirmation lines.  You can add as many as you wish but 

the total of all line must add up to the Requested Qty, in this example 5000 

 

 

 
 In the above example, I have clicked the confirm button twice to add two confirmation lines.  Here I 

have proposed changes to the Delivery Date and the Scheduled Quantity.  My total quantity of the 

Confirmed lines must equal the Requested line quantity. 

 Click ok to save this proposal. 



 
 Now you will see in the R:C column 1:2.  Meaning 1 requested and 2 lines confirmed.  You may now 

click on the “Save and Publish” button to send the confirmation to Sauer-Danfoss. 

 Please keep in mind that  submitting a confirmation date that is later than our requested date, may result 

in a negative impact to your delivery performance. 

 If  you have confirmed a late delivery, the Sauer-Danfoss buyer will be required to acknowledge 

(approve) the late delivery. 

 
To confirm as requested: 

 Check the box in the “Cnf.Rqstd” column   

 When complete, click the “Save and Publish” button to send the confirmation to Sauer-Danfoss. 

 

 
 

 

 
 

 

 



 
 

 
 

6.  How Do I Log Out of SNC? 
 

Simply exit your browser 

 

7. How to Export to Excel 
 

On most of the SNC screens, you will see an “Export” button.    It is typically found near the 

data grid.   

 

To export to Excel, click on the “Export” button and then click on “Export to Microsoft Excel” 

 
 

To bypass your pop-up-blocker, you can hold down the CTRL key while executing the above steps. 

 

You can now choose to Open or Save 

 

  



 

8.  Quick View 

 

 
Menu Option:  Exceptions 

Quick View 

 

 

 

 
 Quick View is now the starting screen for all users 

 You can find “Quick View” from the “Exceptions Menu 

 

 

 
The Microblog is used to communicate short Twitter type messages of 140 

characters or less between Sauer-Danfoss and our Suppliers 

 
  



 
The Confirmation Tab is used by suppliers who are required by their buyer to 

submit order confirmations 

 

 
 Clicking on the numbers will open up the PO Worklist where you can create 

the order confirmations 

 

The Purchase Orders Tab is used by all suppliers 

 

 ASN exceptions 

 



 

Cancelled PO’s 

 
 

 

New and Changed PO’s 

 
 Clicking on a number will open up detailed information 


